
ASSIGNMENT 1

Textbook Assignment: "Copy Prepara t ion , "  chapter  1 ,  pages 1-1  th rough 1-63.

1 - 1 .

1 - 2 .

Which  o f  the  fo l low ing cond i t ions
d i c t a t e s the mater ia ls  and format
o f copy prepara t ion?

1-7. You should not exceed what maximum
reso lu t ion  in  your  master  a r t  when
you superv ise  copy prepara t ion  fo r
e lec t ron ic  pr in t ing  equ ipment?

1. The amount of copy
2. Who the  product  i s  to  be

deve loped fo r
3. How the product is used
4. P r e s s  c a p a b i l i t i e s  a n d  l i m i t s

I n  l e t t e r p r e s s  p r i n t i n g  p r o c e s s e s ,
w h a t  p a r t  o f  t h e  p r e s s  c a u s e s  a n
image to appear on paper?

1. 300
2. 400
3. 500
4. 600

1-8. What  term re fers  to  ar twork ,
photos , a n d  p r o o f s  t h a t  a r e  r e a d y
f o r  t h e  p r i n t  s h o p ?

1. T h e  r o l l e r s 1. Copy
2. The cy l inders 2. P r i n t i n g  p l a t e s
3. T h e  o p e n  a r e a s  o f  t h e  p l a t e 3.B lack-and-whi te  ar twork
4. The  ra i sed  a reas  o f  t he  p l a te 4. Reproduct ion mechanicals

IN ANSWERING QUESTIONS 1-3 THROUGH 1-5,
SELECT FROM COLUMN B THE TYPE OF PRINTING
PROCESS THAT HAS THE CHARACTERISTICS
LISTED IN COLUMN A. RESPONSES IN COLUMN B
MAY BE USED MORE THAN ONCE.

A. CHARACTERISTICS B. PROCESSES

l - 3 . Grease and water 1. Gravure
do not mix

2. E lec t r on i c
1-4 . P r i n t i n g  s u r f a c e

raised 3. O f f se t

1-5 . Etched below 4. L e t t e r -
su r f ace p r e s s

l - 6 . You may eject a job from an
e l e c t r o n i c  c o p i e r - p r i n t e r  w i t h  a
b y p a s s  f e a t u r e  i f  t h e  j o b  r e q u i r e s
a  t r a d i t i o n a l  b i n d e r y  o p e r a t i o n  t o
f i n i s h .

1. T rue
2. F a l s e

l-9. B lack-and-whi te  i l lus t ra t ions  made
with preprinted shading mediums are
what form of copy?

1. Cont inuous-tone
2. Combination
3. Screen
4. L ine

l - 1 0 . Unscreened or ig ina l  photographs and
a i rbrush work  is  what  type o f  copy?

1. Cont inuous- tone
2. Combination
3. Screen
4. L ine

l - 1 1 . What  te rm denotes  the  process o f
e l e c t r o n i c a l l y  c o n v e r t i n g
c o n t i n u o u s - t o n e  o r i g i n a l s  t o
h a l f t o n e s  f o r  d i g i t a l  d u p l i c a t i o n ?

1. Photographing
2. H a l f t o n i n g
3. D i t h e r i n g
4. Screen ing
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1-12. What  is  the  most  e f fec t ive  way to
reproduce cont inuous- tone ar twork?

1. Labe l  or  draw d i rec t ly  on the
cont inuous- tone ar t  and shoot
one negat ive

2. Shoot  a  negat ive  o f  the
cont inuous- tone ar t  and a
s e p a r a t e  n e g a t i v e  f o r  t h e  l i n e
work

3. Conver t  the  cont inuous- tone ar t
t o  a  h a l f t o n e ,  t h e n  s h o o t  a
n e g a t i v e  o f  t h e  h a l f t o n e  a n d
a n o t h e r  o f  t h e  l i n e  w o r k

4. Conver t  the  cont inuous- tone ar t
t o  a  h a l f t o n e ,  l a b e l  t h e
h a l f t o n e , and shoot one
negat ive

IN ANSWERING QUESTIONS 1-13 THROUGH 1-15,
SELECT FROM COLUMN B THE COPY CATEGORY
THAT COINCIDES WITH THE TYPE OF ARTWORK IN
COLUMN A. RESPONSES IN COLUMN B MAY BE
USED MORE THAN ONCE.

A. TYPES OF B. COPY
ARTWORK CATEGORIES

1-14. B l a c k  l i n e 3 . Line
i l l u s t r a t i o n s

4 . Combination

1-13. Ar twork  conta in- 1 . Continuous-
ing  con t inuous- tone
t o n e  a n d  l i n e
a r t  t o g e t h e r 2. Screen

1-15. M a t e r i a l  t h a t
has  graduat ions
o f  t o n e  i n  a n
u n i n t e r u p t e d  f l o w

l - 1 6 . What planning step should you take
f i r s t  a f t e r  y o u  r e c e i v e  a  j o b  i n
the  shop?

1. E s t i m a t e  t h e  t i m e  r e q u i r e d  t o
d o  t h e  j o b

2. D i v i d e  t h e  j o b  i n t o  s m a l l e r
t a s k s

3. Cons ider  prepress  requ i rements
4. Orde r  ma te r i a l

1-17. You should base your decision on
what  reproduct ion  process  to  use on
wha t  f ac to r ( s )?

1. Type s ty le
2. I l l u s t r a t i o n  s i z e s
3. S ize  and shape o f  pages
4. C o l o r  a n d  t e x t u r e  o f  s t o c k

1-18. How many printed pages result  f rom
pr in t ing  a  pamphle t  in  wh ich  bo th
s i d e s  o f  t h e  s h e e t  w i l l  b e  o f f s e t
p r i n t e d  i n  s i g n a t u r e  f o r m a t ?

1. S i x
2. Two
3. E i g h t
4 . Four

l - 1 9 . Us ing 8  1 /2  by  11- inch s tock ,  what
r e c t a n g u l a r  f o r m a t  w i l l  y i e l d  t h e
most pages?

1. Regular
2. Hypotenuse
3. Golden mean
4. P r o p o r t i o n a l

l - 2 0 . Us ing  8  1 /2  by  11- inch  s tock ,what
i s  t h e  t o t a l  n u m b e r  o f  r e c t a n g l e s
(based on a golden mean rat io)t h a t
you can cut?

1. One
2. Two
3. Three
4. Four

1-21. What rat io is the most common size
r e c t a n g l e  f o r  b o o k l e t s  a n d
pamphlets?

1. Regular
2. Hypotenuse
3. Golden mean
4. P r o p o r t i o n a l

l - 2 2 . What stock should you use to
c o n s t r u c t  a  s m a l l  b o o k l e t  t h a t  i s
mean t  t o  l as t  f o r  a  t h ree -week
t r a i n i n g  p e r i o d ?

1. Newsprint
2. Cards tock
3. Opaque bond
4. T h i n  f l e x i b l e  b o n d
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l - 2 3 . What stock should you use to
construct a command f lyer?

1. Newsprint
2 . Cards tock
3. Opaque bond
4. T h i n  f l e x i b l e  b o n d

l - 2 4 . What method should you use to
emphasize the mood expressed by
copy?

1. Mixing and matching typefaces
2. S e l e c t i n g  a  b o l d f a c e  t y p e
3. Matching type to mood
4 . U s i n g  c a p i t a l  l e t t e r s

l - 2 5 . What  po in t  s ize  is  the  most
e f f e c t i v e  f o r  c u t l i n e s ?

1. 8
2. 10
3. 12
4. 14

l - 2 6 . What  po in t  s ize  is  the  most
e f f e c t i v e  f o r  d e v e l o p i n g  t e x t b o o k s ,
manuals, a n d  r e p o r t s ?

1. 8
2. 1 0
3. 12
4. 1 4

l - 2 7 . What  type s ty le  shou ld  you se lec t
f o r  t h e  h e a d i n g  o f  a  f l y e r ?

1. Copy
2. Bodoni
3. D i s p l a y
4. Mach ine se t

l - 2 8 . Which o f  the  fo l lowing fac tors
c o n t r i b u t e ( s )  t o  t h e  l e g i b i l i t y  o f
copy?

1. Margins
2. Type  s i ze
3. L i n e  l e n g t h
4. A l l  o f  t h e  a b o v e

IN ANSWERING QUESTIONS 1-29 THROUGH l-31,
SELECT FROM COLUMN B THE WEIGHT
CHARACTERISTIC THAT DESCRIBES THE TERM IN
COLUMN A. RESPONSES IN COLUMN B MAY BE
USED MORE THAN ONCE.

A. TERMS B. CHARACTERISTICS

o r  t o o  t h i n
l - 3 0 . L i gh t f ace

2. A i r y  i l l u s i o n
1-31. Open-face

3. L e t t e r  o u t l i n e

l - 2 9 . Boldface 1. N e i t h e r  t o o  t h i c k

4. Stand out  f rom the
Page

l - 3 2 . What act ion should you take when
you review a mechanical and the
h e a d l i n e  a p p e a r s  t o o  s h o r t ?

1. Add more words to the headl ine
2. Reca lcu la te  the  co lumn wid th
3. Add a  shadow to  the  le t te rs
4 . Expand the typeface

l - 3 3 . What  type a t t r ibu te  shou ld  you
check  when  a  f l ye r  w i t h  i t a l i c i zed
type appears  d isconcer t ing?

1. Type  s i ze
2. Type lean
3. T y p e  s t y l e
4. Type weight

l - 3 4 . The length and width of columns and
pages are  measured in  what  un i ts?

1. P i c a s
2. P o i n t s
3. I n c h e s
4. Cha rac te r s

l - 3 5 . T o  i n c r e a s e  r e a d a b i l i t y ,  y o u
shou ld  fo l low what  bas ic  ru le
of thumb?

1. U s e  p o i n t s  a n d  p i c a s
2. Use  30  cha rac te r s  pe r  l i ne
3. T o  s h o w  t h e  a r e a s  t h a t  t h e

t e x t  a n d  i l l u s t r a t i o n s  w i l l
occupy

4. Use more lead ing wi th  long
l i n e s  o f  t e x t
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1-36. You are  rev iewing a  mechanica l  tha t
appears  imbalanced by  excess ive
wh i t e  space  be tween  t he  l e t t e r s .
You should correct what parameter?

1. Kerning
2. Word spacing
3. L ine spac ing
4 . L e t t e r s p a c i n g

1-37. Which of the fol lowing arrangements
i l l u s t r a t e s  a  h a n g i n g  i n d e n t a t i o n
o f  a  3  1 / 2 - l i n e  l e g e n d  s e t  b e l o w  a
c u t l i n e ?

1. F i r s t  t h r e e  l i n e s  i n d e n t e d ,
l a s t  l i n e  c e n t e r e d

2. F i rs t  l ine  one co lumn wid th ,
a l l  o t h e r s  i n d e n t e d

3. F i r s t  t h r e e  l i n e s  f l u s h  w i t h
l e f t  a n d  r i g h t  m a r g i n s ,  l a s t
l i n e  f l u s h  l e f t

4 . Each l ine approximately column
wid th  and centered under  the
i l l u s t r a t i o n

IN ANSWERING QUESTIONS 1-38 AND 1-39,
REFER TO FIGURE 1A AT THE TOP OF NEXT
PAGE.

l - 3 8 . What page shows correct margin
p r o p o r t i o n s  f o r  a  s i n g l e - p a g e
layout?

1. A
2. B
3. C
4. D

l - 3 9 . The margin proport ions shown in C
cause which  o f  the  fo l lowing
impress ions?

l - 4 0 . I n  a  l a y o u t ,  w h a t  i s  t h e  p u r p o s e  o f
a dummy?

1. To  show  the  s i ze  o f  a  f i na l .
p r o d u c t

2 . To show how the product wi l l  be
bound

3. T o  s h o w  t h e  a r e a s  t h a t  t h e  t e x t
a n d  i l l u s t r a t i o n s  w i l l  o c c u p y

4. A l l  o f  t h e  a b o v e

l - 4 1 . To gu ide  the  compos i to r  in  se t t ing
a  l a rge  j ob , what key pages should
you lay  ou t?

1. T h e  i n d e x  p a g e  a n d  t h e  t i t l e
page

2. One or  two tex t  pages and the
t i t l e  p a g e

3. One tex t  page and the tab le  o f
c o n t e n t s

4. T h e  t a b l e  o f  c o n t e n t s  a n d  t h e
t i t l e  p a g e

1-42. When the  body o f  the  tex t  i s  se t  in
Caslon, w h a t  t y p e  s t y l e  i s  n o r m a l l y
u s e d  f o r  s e t t i n g  t h e  t i t l e  p a g e ?

1. C a i r o
2 . Cas lon
3. Bodoni
4 . Copperp la te

1. Balance
2. Monotony
3. Inba lance
4. I r r i t a t i o n
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IN ANSWERING QUESTION 1-43, REFER TO
FIGURE 1B AT THE TOP OF NEXT PAGE.

l - 4 3 . Which pair  of facing pages shows
the LEAST desirable, placement of
i l l u s t r a t i o n s ?

1. A
2. B
3. C
4. D

Figure 1A

1-44. Y o u  s h o u l d  c a r e f u l l y  p l a n  l e t t e r i n g
on a l l  a r twork  th roughout  a
p u b l i c a t i o n  t o  a s s u r e  w h i c h  o f  t h e
f o l l o w i n g  r e s u l t s ?

1. Use  o f  t he  co r rec t  t ype face
2. U s e  o f  t h e  p r o p e r  t y p e  s t y l e
3. U n i f o r m i t y  i n  s i z e  a f t e r

r e d u c t i o n
4. U n i f o r m i t y  i n  s i z e  a f t e r

en largement

l - 4 5 . You shou ld  prepare  or ig ina l  a r twork
f o r  r e p r o d u c t i o n  a t  l e a s t  w h a t
p e r c e n t  l a r g e r  t h a n  t h e
r e p r o d u c t i o n  s i z e ?

1-46. W h a t  f a c t o r  g i v e s  i l l u s t r a t o r s  t h e
most  in f luence over  the  degree o f
p e r f e c t i o n  i n  p r i n t e d  m a t t e r ?

1. Knowledge o f  p r in t ing
procedures

2. Knowledge of photographic
procedures

3. A r t i s t i c  j u d g m e n t
4. The mechanical

l - 4 7 . What  te rm denotes  the  des i red
reproduct ion  image area wi th in  a
l a rge r  p i ece  o f  a r two rk?

1. S c a l i n g
2. Cropping
3. P r o p o r t i o n i n g
4. Cont ro l l ing  d imens ions

1. 33
2. 5 0
3. 100
4 . 175
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l - 4 8 . You are  re touch ing a  photo  tha t  has
a  c l u t t e r e d  b a c k g r o u n d .  A t  w h a t
p o i n t  i n  t h e  p r o c e s s  w i l l  y o u  p a i n t
t h e  d a r k e s t  v a l u e s ?

1. F i r s t
2. Af te r  the  midd le  va lues
3. Before -the middle values
4. A f t e r  t h e  l i g h t e s t  v a l u e

l - 4 9 . A s t r iker  who re touched a  whi te
h i g h l i g h t  o n  a  p h o t o  h a d  d i r t y
w a t e r  i n  h i s  b r u s h . How wil l  the
h igh l igh t  reproduce?

1. Br igh t  wh i te
2. L i g h t  g r e y
3. White
4. Grey

Figure 1B

1-50. When proof ing cont inuous-tone copy,
what  shou ld  you use fo r  ou t l in ing
s i l h o u e t t e s  o r  i n d i c a t i n g  d r o p o u t s ?

1. Opaque white
2. Red marker
3. Crop marks
4. Lampblack

l - 5 1 . What procedure should you use to
s o f t e n  t h e  e d g e s  o f  a  s i l h o u e t t e d
ob jec t  to  make i t  appear  more
n a t u r a l ?

1. A i rbrush a  grey  tone over  the
e n t i r e  i m a g e

2. L i g h t l y  s t r o k e  a  s m a l l  c o t t o n
wad over  the  sharp  edges o f  the
image

3. Put  a  10-percent  shad ing sheet
over  the  image

4. P lace  an  ace ta te  ove r l ay  ove r
the  image and fog  a  l igh t  g rey
o v e r  i t
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1-52. Which o f  the  fo l lowing fac tors 1-57. At  what  t ime shou ld  you a l te r  a
d e t e r m i n e ( s )  t h e  f o r m a t i o n  o f  d o t s d i g i t i z e d  i m a g e  b e f o r e  o u t p u t i n g  t o
b y  a  h a l f t o n e  s c r e e n ? a  l a s e r  o r  h i g h - r e s o l u t i o n  p r i n t e r ?

1. T h e  i n t e n s i t y  o f  t h e  l i g h t
r e f l e c t e d  f r o m  t h e  o r i g i n a l
copy

2. The d is tance between the f i lm
a n d  t h e  s c r e e n

3. T h e  s i z e  a n d  s h a p e  o f  t h e  l e n s
a p e r t u r e

4. A l l  o f  t h e  a b o v e

1-53. L i g h t  p r o j e c t e d  t h r o u g h  t h e
ha l f tone screen is  b roken up by
what elements?

1. A  s e r i e s  o f  d o t s
2. The  l ens  ape r t u re
3. E t c h e d  c r o s s l i n e s  o f  t h e  s c r e e n
4. Width openings between the

c r o s s l i n e s

1-54. What  ha l f tone screen is  made wi th
t h e  r u l i n g s  s e t  a t  a  4 5 - d e g r e e
angle  to  the camera?

1. A l l  s c r e e n s
2. G lass  sc reens
3. Ace ta te  sc reens
4. C i r c u l a r  s c r e e n s

1-55. A  g l a s s  h a l f t o n e  s c r e e n  r u l e d  a t
3 6 0  l i n e s  p e r  i n c h  h a s  a  t o t a l  o f
how many spaces per inch?

1. 3 6 0
2. 3 6 1
3. 3 6 2
4. 4 0 0

l - 5 6 . When you are  us ing a  c i rcu lar
ha l f t one  sc reen ,how should you set
t h e  a n g l e  o f  t h e  r u l i n g  r e l a t i v e  t o
the camera?

1. T h e  a n g l e  i s  a u t o m a t i c a l l y  s e t
a t  a  4 5 - d e g r e e  r u l i n g

2. T h e  a n g l e  i s  s e t  a t  9 0  d e g r e e s
a t  t h e  t i m e  o f  m a n u f a c t u r e

3. T h e  a n g l e  r o t a t e s  t o  t h e  n e x t
deg ree  mechan i ca l l y

4 . T h e  a n g l e  m u s t  b e  s e t  f o r  e a c h
e x p o s u r e

1 . Af ter  scann ing the  image
2. Before  scann ing the  image
3. Af ter  sav ing an image
4. Before saving an image

1-58. You can reduce or  e l iminate  the
m o i r e  p a t t e r n  r e s u l t i n g  f r o m
rescreen ing by  tak ing  what
a c t i o n ( s ) ?

1. Reducing the image
2. Turning the screen 15° away

from that of the halftone only
3. Using a screen 50 lines finer

t h a n  t h e  s c r e e n  u s e d  o n  t h e
o r i g i n a l  o n l y

4. Turning the screen 15° away
from that of the halftone and
using a screen 50 lines finer
t h a n  t h e  s c r e e n  u s e d  o n  t h e
o r i g i n a l

1-59. Where on a mechanical should you
i n s t r u c t  a  D M  t o  w r i t e  i n s t r u c t i o n s
on the p lacement  o f  separa te  copy
elements?

1. On the mechanical
2. I n  t h e  t e x t  j u s t  a b o v e  t h e

c o r r e c t  l o c a t i o n
3. I n  t he  ma rg in  a reas
4. O n  t h e  o v e r l a y

l - 6 0 . A l t h o u g h  b a r e l y  v i s i b l e  t o  t h e  e y e ,
which of the fol lowing marks on a
mechanical wi l l  show on a negative?

1. S l i g h t  i n d e n t a t i o n s
2. Nonphoto blue
3. Opaque white
4. D u s t

l - 6 1 . What is NOT an advantage to digi tal
p r i n t i n g ?

1. Color
2. F l e x i b i l i t y
3. R a p i d  t u r n a r o u n d
4. L e s s  s t o c k p i l i n g
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1-62. Which  o f  the  fo l lowing s ta tements
d e f i n e s  a  p r o g r e s s i v e  p r o o f ?

1. A  p r o o f  r u n  f o r  e a c h  p l a t e  i n
b l a c k  i n k

2 . A  p r o o f  r u n  f o r  e a c h  p l a t e  i n
e a c h  c o l o r

3 . A proof run using only two
plates

4 . A  f u l l - c o l o r  p r o o f

l - 6 3 . How should you indicate colored
areas when preparing mechanicals
f o r  r e p r o d u c t i o n  u s i n g  s p o t  c o l o r ?

1. Wi th  a  separate  mechanica l
2 . B y  a t t a c h i n g  i n s t r u c t i o n s  t o

t h e  p r i n t e r
3 . By co lor ing  the  mechan ica l  w i th

markers  or  bourges sheets
4 . By  us ing  an  over lay  in

r e g i s t r a t i o n  w i t h  t h e
mechanical

l - 6 4 . Two negatives made of the same
black-and-whi te  photograph shot  a t
d i f f e r e n t  s c r e e n  a n g l e s  w i l l  g i v e
w h a t  r e s u l t ?

1. Duotone
2. P r o g r e s s i v e  p r o o f
3 . Combinat ion  p la te
4 . Two hand-cor rec ted screens

l - 6 5 . What product should you use to add
tona l  va lues  to  a  mechan ica l
in tended for  b lack-and-whi te
reproduct ion?

1. A  ha l f t one  sc reen
2. A bourges sheet
3. A shad ing sheet
4 . An a i rbrush

l - 6 6 . T o  f a c i l i t a t e  r e g i s t r a t i o n  i n
pr in t ing ,  you shou ld  prov ide  what
a i d  w i t h  t h e  o v e r l a y s  a n d
o r i g i n a l s ?

1. Reg is t ra t ion  marks
2. Color  swatches
3. Thumb spots
4. Crop marks

l - 6 7 . As a  superv isor ,w h a t  a c t i o n  w i l l
e n a b l e  y o u  t o  i n t e l l i g e n t l y
eva lua te  a r two rk  p repa red  f o r
reproduct ion?

1. Do ing the  layouts  yourse l f
2 . Completing the required NRTCs
3. Having shop personnel do

exact ly  what  you te l l  them
4. Knowledge of pr int ing and copy

prepara t ion  symbols

l - 6 8 . Where  shou ld  you p lace ed i to r ia l
c o r r e c t i o n s  t o  a  m a n u s c r i p t ?

1. Above or  be low the er ror
2 . In  the  body o f  the  copy
3. In  the  marg ins
4. On an overlay

l - 6 9 . Where should you mark correct ions
for  co ld - type compos i t ion  tha t  you
are proof read ing?

1. On an overlay
2. In  the  marg ins
3. A t  t h e  t o p  o f  t h e  p a g e
4. On the back of the copy

l - 7 0 . How should you indicate manuscript
c o p y  t h a t  s h o u l d  b e  s e t  i n  c a p i t a l
l e t t e r s ?

1. C i r c l e
2. One underl ine
3. Two underl ines
4. Three under l ines

l - 7 1 . To avo id  mis takes a  s t r iker  may
make when typing a word that does
n o t  f o l l o w  t h e  u s u a l  s p e l l i n g ,  y o u
should mark the copy in what way?

1. C i r c l e  i t
2. U n d e r l i n e  i t
3. Highl ight each word
4. Mark each word with the term

f o l l o w  o r  s t e t

l - 7 2 . What  proof reader 's  mark  through a
l e t t e r  o r  w o r d  i n d i c a t e s  d e l e t i o n ?

1. A  v e r t i c a l  l i n e
2. A squ igg ly  l ine
3. A  h o r i z o n t a l  l i n e
4. Each of the above
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1-73. An "X"  or  c i rc led "X"  ind icates
what problems with the type?

1. D e l e t i o n
2. Broken type
3. I n c o r r e c t  f o n t
4 . C a p i t a l i z a t i o n

l - 7 4 . You ind ica te  misspe l led  words  by
what  mark  in  the (a)  marg ins  and
w h a t  m a r k  i n  t h e  ( b )  t e x t ?

1. (a) Circle, (b) sp
2. (a) Sp, (b) circle
3 . (a) Circle, (b) wf
4 . (a) Wf, (b) circle

1-75. T o  i n d i c a t e  i t a l i c i z a t i o n ,  y o u
should use what number of
u n d e r l i n e s ?

1. One
2 . Two
3. Three
4. Four
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